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NSSE Shorts email template for schools sending an email invitation to their students. Institutions can 
make minor modifications to the content to make it more inviting and relevant to their student body, or 
to describe an incentive for participation. However, modifications cannot convey a message that the 
survey is required or mandatory, or in any way implicitly or explicitly contradicts the informed consent 
statement. The NSSE contact information must remain intact and unaltered. 

 
 

Invitation to Participate  
 [Institution specific information inserted in bracketed areas] 

 
From: [Your Institution] 
From Name: [Signatory Person at Institution] 
Subject: please help <institution name> by completing NSSE Shorts  
 
Hi [first name]: 
 
At [school name] we want our students to have the best educational experience possible, and 
the NSSE Shorts helps by providing vital information about activities in and out of the 
classroom. Your participation is critical, so I hope you will complete NSSE Shorts. The survey 
should take you less than 6 minutes to complete. 
 
[incentive text, if applicable. Make sure to describe the amount of the incentive and the odds of 
receiving it] 
 
Take the Survey (link) 
 
If you have any difficulty logging in, please email nsse@iu.edu for assistance. More information 
about NSSE Shorts is at nsse.indiana.edu. 
 
If you have any questions about the project on this campus or our interest in using the results, 
please contact [Name of institution office or official, address, and phone number]. 
 
I want to thank you personally for considering this request. 
 
Sincerely, 
[Signatory Name] 
[Signatory Title] 
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Reminder 
[Institution specific information inserted in bracketed areas] 

 
 
From: [Your Institution] 
From Name: [Signatory Person at Institution] 
Subject: can you please help <institution name>?  
 
Hi [first name]: 
 
Before this opportunity passes, I want to make another plea for your participation in the NSSE 
Shorts, which asks questions about your college experience and helps us improve the education 
we provide at [school name]. The survey should take you less than 6 minutes to complete. 
 
[incentive text, if applicable. Make sure to describe the amount of the incentive and the odds of 
receiving it] 
 
Take the Survey (link) 
 
The success of this important initiative depends on students like you, and I hope you will 
complete the survey as soon as possible. If you have any difficulty logging in, please email 
nsse@iu.edu for assistance. More information about NSSE Shorts is at nsse.indiana.edu. 
 
If you have any questions about the project on this campus or our interest in using the results, 
please contact [Name of institution office or official, address, and phone number]. 
 
I want to thank you personally for considering this request. 
 
Sincerely, 
[Signatory Name] 
[Signatory Title] 
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